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ART AND DESIGN TECHNICIAN 
POST PARTICULARS 

Background to St George’s School 
 
1. St George’s School for Girls, Edinburgh, is an independent day and boarding school for girls 

aged 2-18, with approximately 800 students.  It was founded in 1888, and its fundamental 
aim is to provide an excellent education for girls.  It occupies its main campus close to 
Murrayfield and the centre of Edinburgh. We are an all-through girls’ school comprising a 
Nursery (aged 2-5), a Junior School (Primary 1-5), a Lower School on an adjacent campus 
(Primary 6-S1), an Upper School (S2-S6) and Houldsworth (Boarding) House; we accept boys 
who have sisters here, but only in the Nursery.  Our academic results are outstanding and 
approximately 97% of our students go on to university.   
 

2. We aim to promote the development of each of our students and to prepare her for adult 
life and work.  Our curriculum is broad and balanced, and we do all we can to promote Art 
throughout the School.  The Faculty of Art and Creative Technologies is responsible for the 
teaching of Art throughout the whole school and has a member of staff responsible for 
Primary liaison.  The Art department comprises the Head of Faculty, two other full-time 
teachers, a part-time teacher with specific responsibility for Primary Art and a part-time Art 
and Design Technician. 

 

3. The Art curriculum embraces the values of a Curriculum for Excellence and currently leads to 
presentation in GCSE Art in Upper 5 (S4).  Results are consistently extremely good. There are 
approximately 80 students in each year group, and over half usually continue with Art in the 
Fifth Form (S3/4) 

 
4. In the Sixth Form (S5/S6) the Faculty offers a wide variety of courses: 

 
(a) Higher Art and Design (SQA) 
(b) Advanced Level Art (AQA) 
(c) AS and Advanced Level Textiles (AQA) 
(d) Portfolio Preparation 

 

5. Art is a popular subject in the Sixth Form and each year a number of students enter 
Foundation and Degree courses in Art throughout the UK.  The Faculty is also involved in 
extra-curricular activities and school drama productions and artwork throughout the school. 
 

6. The Art Studios are situated in a separate purpose-built building in the grounds of the Upper 
School. The building comprises four Art and Design studios, an art library and audio visual 
room used for the teaching of Art appreciation throughout the Upper school.  The Art 
building is very well equipped, with facilities for drawing, painting, textiles, screen printing 
and ceramics.  Girls are able to specialise at Advanced Level, and to negotiate their own 
course of study.  Many Advanced Level students progress to art colleges and universities 
throughout the UK to study Art & Design, Fine Art, Architecture and Art History. 

 
Job Particulars 
7. We have a vacancy for a skilled, enthusiastic and well organised technician who has a 

genuine interest in Art and Design and a natural artistic flair, with the ability to use their own 
initiative. The successful applicant would have relevant experience, preferably within a 
school environment although not essential, as well as a good all round knowledge of Art and 
Design. 
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8. We are looking for an enthusiastic individual who is committed to innovative practice, and 
who will build on our excellent reputation. S/he will relish being part of a co-operative, 
supportive community, supporting the personal and social development of pupils and 
developing our partnership with parents. S/he would communicate effectively with students, 
parents and staff, demonstrating a high level of organisation skills. 

 

9. The successful post holder will be a self-motivated and customer-focused individual who will 
relish the challenges of working in a very active student environment and will contribute 
effectively as an integral part of the team, with the proven ability to organise and self-
manage, working unsupervised at times.   
 

10. The Art and Design Technician will be responsible ultimately to the Head and on a daily basis 
to the Head of the Faculty of Art & Creative Technologies. 

 

11. The post of Art and Design Technician is a part-time one and the contract is permanent, 
subject to confirmation after one year, available from 26 March 2018, or at the earliest 
opportunity thereafter.  

 

12. Immediate information about St George’s School can be found on the St George’s School 
website at http://www.stge.org.uk 

 

Person Specification 
 
1.  Essential Qualifications, Experience and Skills 

• A relevant degree, postgraduate diploma or equivalent professional qualification in Art 
and Design; 

• Some experience of working at this level would be desirable but applications from newly 
qualified graduates with Art and Design experience will be welcomed; 

• All round knowledge of Art and Design; 

• Basic joinery/wood work skills; 

• Thorough understanding of Health & Safety procedures/systems; 

• Excellent IT skills, including knowledge of Microsoft packages, eg Word, Excel; 

• Ability to motivate others; 

• Commitment to the personal development of each child and to the ethos of St George’s 
 

2. Desirable Experience and Skills 
 

• Experience of working in a school environment;  

• Experience or knowledge of ceramics production, including kiln firing (not essential to 
role) 

 

3. Personal Qualities 
 

• The ability to work under own initiative;  

• Good inter-personal and communication skills, both written and spoken; 

• Good organisational skills, with the ability to prioritise and work to deadline; 

• A willingness to be flexible; 

• Proven ability and intention to work co-operatively within a team;  

• Ability to retain calmness under pressure and work effectively in a busy environment. 
 
A job description for the post of Art and Design Technician is also available and should be read in 
conjunction with the job particulars. 

http://www.stge.org.uk/
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Hours of Work and Conditions 

1. Hours of Work  
 

The post of Art and Design Technician is a permanent part-time one in term time only, but 
will include the week before the start of session and the week after the end of session. We 
are seeking to appoint the successful applicant from 26 March 2018, or at the earliest 
possible date thereafter. Normal working hours will be from 8.30am to 2.30pm with one 
hour for lunch (25 hour week) during term time only.  This may be subject to change, 
dependent on school requirements.  Staff are also required to attend in-service days.  

 

2. Salary and Benefits 
 

• Your salary will be based on the appropriate point of St George’s salary scale, commensurate 
with skills and experience, and will be a pro rata figure reflecting the fact that you are part-
time and will not be working during the school holidays, except the week before the start of 
session and the week after the end of session.  The current placement is between Scale Point 
20 (£20,474) and Scale Point 23 (£22,186) which equates to £12,337 - £13,368 pro rata. 
Candidates should state their current salary in their application. 
  

• Full school holidays, except the in-service days and the week before the start of session and 
the week after the end of session 

 

• Auto-enrolment into the school’s support staff contributory Pension Scheme (Scottish 
Widows), subject to the terms and conditions of the scheme. 

 

• Lunches are provided without charge for staff in the school dining hall (as general pupil 
supervision is required by all staff). 

 

• As a means of supporting work-life balance, we offer an Employee Assistance Programme for 
staff and family, offering free 24hr confidential, independent support and advice covering 
both work and personal issues. 

 

• The school participates in various tax-saving incentive schemes: Bike to Work Scheme, 
Childcare Voucher Scheme. 

 

• We are committed to the continuing professional development of staff. 
 

3. Application Procedure  
 

In order to ensure that the recruitment selection panel receives consistent and 
comparable information from all applicants, candidates must complete in full the 
standard application form and also provide a letter of application. Details of education 
history, employment history and reasons for leaving, including voluntary and other 
activities should be included, and any gaps in employment detailed and clarified. The 
application should include precise details of present post and salary and the names and 
addresses of two professional referees (including present employer). All application 
information should be addressed to Olivia Lovely, HR Manager, St George’s School for 
Girls, Garscube Terrace, Edinburgh EH12 6BG; if emailing your application, it should be 
sent direct to otl@stge.org.uk with a hard copy to be signed if invited to interview.  The 
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deadline for receipt of applications is Monday 19th March 2018 at midday; applications 
received after this time will not be considered. Shortlisted applicants will be invited for 
interview shortly thereafter. 
 

All posts within St George’s School are considered exempt from Section 4(2) of the 
Rehabilitation of Offenders Act 1974.  Candidates must, at an early stage in the 
application process, provide details of any criminal record (for unspent convictions or 
spent convictions for offences, which must always be disclosed under the Act.  In 
practice, this means that any unspent convictions, cautions, reprimands and final 
warnings must be declared, as must any spent convictions that appear on the ‘List of 
Offences That Must Always Be Disclosed’ under Schedule A1 of the Rehabilitation of 
Offenders Act (Exclusions and Exceptions) (Scotland) Amendment Order 2015, No.2. 
Please refer to the Disclosure Scotland website at http://www.mygov.scot/convictions-
higher-disclosures/  for further information.  
 
We ask that this information is sent under separate cover with you application form, 
marked for the attention of the Head Teacher, Mrs Alex Hems.  At interview, or in 
separate discussions, we undertake to ensure an open and measured discussion on the 
subject of any offences or other matters which might be considered relevant for the 
position concerned.  Failure to reveal information that you are required to disclose and 
is directly relevant to a position working with children could lead to withdrawal of an 
offer of employment and will be reported to the appropriate authorities. It is an offence 
to apply for a post, which is regulated work with children if you are already barred from 
regulated work with children.     
 

Candidates will be asked to specify whether there are any reasonable adjustments 
required for them to participate in an interview should they have a disability as defined 
in the Disability Discrimination Act 1995.  Candidates with a disability, who meet the 
essential criteria for a post, will be considered on their merits.   
 
All application forms are private and confidential and will be collated by the HR Manager 
and made available only to those directly involved in the recruitment and selection 
process. 
 

4. Invitation to Interview 
 

If you are invited to interview, you will be required to provide original documents 
confirming any educational or professional qualifications that are necessary or relevant 
for the post (eg the original or certified copy of certificates, diplomas etc).  Where 
originals or certified copies are not available for the successful candidate, written 
confirmation of the relevant qualifications must be obtained from the awarding body.   
 
All candidates invited for interview must provide original documentation as follows for 
the purposes of checking eligibility to work in the UK, and for PVG (Protection of 
Vulnerable Groups) Scheme checking purposes: 
 

• A passport and/or a full birth certificate 

• A current driving licence with photograph, if appropriate 

• A utility bill and financial statement indicating your current name and address 

• Where appropriate, any documentation evidencing a change of name 

• Professional qualification certificates, as appropriate 

http://www.mygov.scot/convictions-higher-disclosures/
http://www.mygov.scot/convictions-higher-disclosures/
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• Other Qualification certificates, as appropriate eg degree, diploma and 
educational certificates 

• Current Police Check/PVG Disclosure Scotland certificate, if available 
 
The school has a responsibility to ensure that all its employees have the legal right to live 
and work in the UK before they can start working for us. 
 
Applicants who attend interview will be contacted within a few days following the 
interview to advise them on the outcome of the interview; they are asked to bear in 
mind that some delay may be necessary to give the successful applicant a chance to 
respond definitively to the offer.  Following completion of the interview process, we 
shall write out to all applicants to advise them on the outcome of the recruitment 
process. 

 
 

5. Pre-Employment Check Requirements 
 
The appointment will be conditional on receipt of two positive references (one of which 
should be the current Head of establishment). It will also be subject to a satisfactory PVG 
Disclosure Scotland clearance check, verification of identity and qualifications, including 
verification of professional status, as appropriate.    
 
If you are made an offer of employment, this will be subject to the school verifying that you 
are eligible to work in the UK before you start work. If you do not have the right to work in 
the UK already, any offer of employment we make to you will be conditional upon your 
gaining it. 


