
St George’s School for Girls 
Joint Council for Qualifications and Scottish Qualification Authority 

ACCESS ARRANGEMENT POLICY (PARENTS) 
 

St George’s School for Girls works within the requirements of national and local policy frameworks, 
which include: 

• The Education (Additional Support for Learning) (Scotland) Act 2004 and as amended 2009 

• The Equality Act 2010 

• The Education (Scotland) Act 2016 

• Additional Support for Learning Statutory Guidance 2017 

• St George’s School for Girls Accessibility Strategy 2016-2019 

• St George’s School for Girls Support for Learning Policy  

• St George’s School for Girls Inclusion Policy 
 
 In relation to examination access arrangements St George’s School for Girls works within the 
requirements of: 

• The Joint Council for Qualifications annual guidelines Access Arrangements and Reasonable 
Adjustments for GCSE and A level examinations 

• Scottish Qualification Authority guidelines for Alternative Arrangements for all SQA 
qualifications. 
 

Public Examinations and Access Arrangements 
 

• Access Arrangements in examinations are based on all current examinations board 
guidelines.  The Faculty of Support for Learning will liaise with parents, students and the 
examinations officer as to appropriate arrangements. 

 

• In line with JCQ guidelines St George’s School for Girls employs one specialist assessor who 
holds the British Dyslexia Association Assessment Practising Certificate and AMBDA, and two 
access arrangement assessors who hold AMBDA.  All school assessors are recognised by the 
head as competent in the administration of testing.  Evidence of qualifications for school 
assessors is held within the Faculty of Support for Learning.  All school assessors are expected 
to maintain their registration.  The school assessors will complete Form 8 Section C for JCQ 
examinations.  The Faculty of Support for Learning will complete Form 8 Sections A and B for 
JCQ examinations.  A test result alone does not lead to provision of access arrangements. 

 

• If parents commission a private specialist assessor report or Educational Psychologist report, 
it is up to the school as to whether they accept the findings in line with examination board 
guidance.   The external specialist assessor must have an established relationship with the 
school and have consulted with the school prior to and following testing.  An external 
specialist assessor must hold recognised qualifications, and provide evidence of these to the 
school, along with demonstrating appropriate experience in testing.  The external specialist 
assessor is required to complete Form 8 Section C for JCQ examinations and submit this to 
school.  The Faculty of Support for Learning will complete Form 8 Sections A and B for JCQ 
examinations.  A test result alone does not lead to provision of access arrangements. 
 

• Parents are invited to liaise with the Faculty of Support for Learning about any concern they 
have with regard to their daughter’s need for examination access arrangements.  The Faculty 
of Support for Learning will then liaise with relevant parties as required. 
 

• Students are able to speak to their parents, teachers or members of the Faculty of Support 
for Learning about any concern they may have with regard to examination access 
arrangements.  Parents and teachers will revert to the Faculty of Support for Learning with 
concerns.  The Faculty will then liaise with relevant parties as required. 
 

• Staff are responsible for liaising with the Faculty of Support for Learning about any concern 
they may have with regard to a student’s need for examination access arrangements.  The 
Faculty of Support for Learning will then liaise with relevant parties as required.  



 

• Staff are responsible for supplying evidence of identified student’s normal way of working for 
all outlined access arrangements.  The evidence must be substantial and show evidence with 
and without outlined access arrangements in place.  This provides the evidence of need for 
identified student’s access arrangement applications to JCQ boards and SQA.   No 
applications for access arrangements will be made for final public examinations without a 
substantive body of appropriate evidence of need being held in school. 
 

• Students requiring the use of a word processor in public examinations must demonstrate 
that this is their normal way of producing work in lessons.  The student should be using a 
laptop as their normal way of working in lessons for at least two terms and in mock 
examinations before they can start using it in public examinations. 
 

• No evidence of need for access arrangements will be accepted from outside school. 
 

• The school will attempt on all occasions to provide identified access arrangements for all 
formal internal assessments from Lower Four onwards.  Final access arrangements for public 
examinations will not be confirmed until after mock examinations in each academic session. 
 

• Use and appropriateness of access arrangements for individual students will be monitored by 
the Faculty of Support for Learning to ensure that they receive the most appropriate 
arrangements possible for their needs.  This also ensures that no one student is 
disadvantaged or advantaged in an unfair way. 
 

The Deputy Head: Academic Support and Co-curriculum oversees the access arrangement process, 
which is administered by members of the Faculty of Support for Learning. 
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