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WORD PROCESSOR USE IN EXAMINATIONS 
ACCESS ARRANGEMENT POLICY 

 
St George’s School works within the requirements of the Joint Council for Qualifications annual 
guidelines Access Arrangements and Reasonable Adjustment and Scottish Qualification Authority 
guidelines for Access Arrangements.  This ensures that the regulations are adhered to with regard to 
provision of alternative assessment arrangements in SQA examinations, GCSE and A level. 
 
Further reference should be made to the Alternative Assessment Arrangement Document that is 
provided annually to all staff who teach examination level students.  The document outlines internal 
school procedure for monitoring of need and the annual administration timelines (working 
document). 
 
Use of a word processor 
 
In line with examination board regulations a word processor will not simply be granted to a 
candidate because she now wants to type rather than write in examinations or work faster on a 
keyboard, or because she makes use of a laptop to complete work at home. 
 
Use of a word processor will be considered for students with  

• A learning difficulty which has a substantial and long term adverse effect on their ability to 
write legibly; 

• A medical condition; 

• A physical disability;  

• A sensory impairment; 

• Planning and organisational problems when writing by hand 

• Poor handwriting (that cannot be rectified by direct and ongoing use of the skill) 
 
Use of a word processor is provided by St George’s School with the spelling and grammar check 
facility/predictive text disabled for a candidate where it is their normal way of working within 
lessons.   
 
Students requiring the use of a word processor in public examinations must demonstrate that this is 
their normal way of producing work in lessons.  The student should be using a laptop as their normal 
way of working in lessons for at least two terms and in mock examinations before they can start 
using it in public examinations. 
 
WHEN 
 

• Use within the majority of lessons and for completion of the majority of homeowrk has been 
in place for six months or more prior to the date of the examination 

• AA word processor is used in internal tests and examinations where appropriate 

• Evidence of need is available from the relevant subject teachers and this identifies that the 
use of a word processor makes a substantial difference in relation to one or more of the 
difficulties outlined above. 
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